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amount sufficient to cover the esti-
mated fee. Such notice shall offer the
requester the opportunity to confer
with Department personnel with the
object of reformulating the request in
order to reduce the cost.

(2) A requester may be required to
make an advance payment (i.e., pay-
ment before work is commenced or
continued on a request) if the esti-
mated or determined allowable charges
that a requester may be required to
pay will exceed $250 or the requester
has previously failed to pay a fee
charged in a timely manner (i.e., with-
in 30 days of the date of the billing).

(i) When the estimated charges ex-
ceed $250, the Department shall notify
the requester of the likely cost and ob-
tain satisfactory assurance of full pay-
ment where the requester has a history
of prompt payment of FOIA fees. If the
requester has no history of prompt
payment of FOIA fees, the Department
shall require an advance payment of an
amount up to the full estimated
charges.

(if) If a requester has previously
failed to pay a fee charged in a timely
manner, the Department shall require
the requester to pay the full amount
owed plus any applicable interest and
to make an advance payment of the
full amount of the estimated fee before
the Department will process the re-
quest.

(3) Whenever the Department acts
pursuant to paragraph (d)(2) of this sec-
tion, the administrative time limits
prescribed in 5 U.S.C. 552(a)(6) will
begin only after the agency has re-
ceived payment of the required fee.

(4) Upon the completion of processing
of a request, when a specific fee is de-
termined to be payable and appropriate
notice has been given to the requester,
the payment of such fee shall be re-
ceived before the requested records or a
portion of the records are made avail-
able to the requester.

(5) Payment of fees shall be made in
cash or preferably by check or money
order payable to ‘“Treasury of the
United States’, and they shall be paid
or sent to the unit stated in the billing
notice or, if none, to the unit handling
the request. Where appropriate, the re-
sponsible official may require that pay-
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ment be made in the form of a certified
check.

(6) If an advance payment of an esti-
mated fee exceeds the actual total fee
by $1 or more, the difference shall be
refunded to the requester.

(7) When the responsible official rea-
sonably believes that a requester or
group of requesters acting in concert is
attempting to break a request into a
series of requests for the purpose of
evading the assessment of fees, the
unit may aggregate any such requests
and charge accordingly.

(e) Other charges. (1) This part does
not apply to any special statistical
compilation, study, or other record re-
quested pursuant to statutes specifi-
cally providing for setting the level of
fees for particular types of records such
as 15 U.S.C. 1525-1527. The fee for the
performance of such service is the ac-
tual cost of the work involved in com-
piling the record. All monies received
by the Department in payment of the
cost of this work are deposited in a sep-
arate account administered under the
direction of the Secretary, and may be
used to defray the ordinary expenses
incidental to the work.

(2) The full cost of other special serv-
ices will be assessed. Such services
would include:

(i) Certifying that records are true
copies; and

(ii) Sending records by special meth-
ods such as express mail, etc.

[53 FR 6972, Mar. 4, 1988; 53 FR 16058, 16211,
May 5, 1988]

APPENDIX A TO PART 4—DEPARTMENT
ADMINISTRATIVE ORDER  205-12—
PUBLIC INFORMATION

SECTION 1. Purpose—.01 This order, and
the rules and other materials which imple-
ment it, are designed to carry out the re-
sponsibilities of the Department of Com-
merce under the Freedom of Information
Act, as amended (5 U.S.C. 552), hereinafter
referred to as ““the Act.”

02. This revision updates and clarifies the
provisions of the order (dated June 29, 1967)
which it supersedes, in light of the amend-
ments to the Act which become effective
February 19, 1975. Section 7, ‘“‘Compulsory
Process Requesting Documents or Testi-
mony’’ contained in the superseded order, is
now found in Department Administrative
Order 218-5, to be published separately in the
FEDERAL REGISTER.
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SEC. 2 Authorities—This order is issued pur-
suant to the Act: 5 U.S.C. 553; 5 U.S.C. 301;
Reorganization Plan No. 5 of 1950; and other
authority vested by law in the Secretary ap-
plicable to the dissemination of records and
other information of the Department and
charges for services related thereto.

SEC. 3. Policies—.01 The Department of
Commerce, in fulfilling its statutory mis-
sions to foster, promote and develop the for-
eign and domestic commerce of the United
States and to administer the specific pro-
grams entrusted to it, regularly develops,
collects, analyzes, and disseminates facts,
statistics, consensus, charts, scientific find-
ings, technology, and other information, and
performs other services, in order to assist
the business community and other segments
of the public, according to their needs and
interest. This information which the Depart-
ment develops, collates, and disseminates is
generally made readily available, either
without charge or by purchase, to the af-
fected persons and to anyone else who may
be interested, through publications, reprints
of regulations (by subscription or otherwise),
press releases, special reports, correspond-
ence and personal interviews or conferences
with staff, speeches, and other media. It is
the policy of the Department to continue its
regular practices of disseminating informa-
tion to the public prepared as a part of its
program responsibilities, to the fullest ex-
tent legally permissible and economically
feasible, and to continue to handle public re-
quests for such information (which may in-
clude records) in the usual manner through
its regular facilities and channels, as distin-
guished from those requests for records sub-
ject to 5 U.S.C. 552(a)(3) which are to be made
and handled in accord with the rules estab-
lished in and pursuant to subsections 5.03
and 5.04 of this order.

In carrying out this policy, the officials des-
ignated in subsection 4.01 of this order shall:
(a) Establish and continue an effective pro-
gram of communicating to the public the
useful information obtained or developed in
the fulfillment of their organizational mis-
sions; (b) publicize the availability of such
informational materials in their rules or by
other practical means so that the public
shall utilize the regular informational pro-
grams of the Department, rather than re-
sorting to the formal procedures for request-
ing records established pursuant to 5 U.S.C.
552(a)(3); and (c) insure that any such infor-
mation which is given to individuals or spe-
cial groups shall also be made available to
the general public in accord with subsections
5.01 and 5.02 of this order, when and to the
extent such information is subject to publi-
cation or inspection under 5 U.S.C. 552(a)(1),
(2), or (5).

.02 Officials responsible for determining,
in accord with the Act and this order:
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(a) What materials are to be published in
the FEDERAL REGISTER; (b) What and how
materials are to be made available for public
inspection and copying, including indexing;
and (c) What and how records which are re-
quested are to be made available; shall,
where discretion exists in making such de-
terminations, take an affirmative and con-
structive view of the requirements of the
Act. Accordingly, in making rules and spe-
cific determinations, they shall among other
factors: (1) Provide such information to the
affected public as well as enable it to deal ef-
fectively and knowledgeably with their orga-
nizations; (2) keep within the limits of de-
monstrable need the use of the legal authori-
ties which permit the withholding of infor-
mation and records; (3) apply principles of
equal treatment to requests for records; (4)
consider disclosure to be the rule rather than
the exception; (5) consider the public conven-
ience as well as the efficient conduct of their
organizations’ business; (6) act in a timely
manner; and (7) be guided by materials pre-
pared by the Department of Justice and the
Office of General Counsel of the Department,
and by applicable court decisions.

SEC. 4. Delegation of authority—.01 The
Secretary of Commerce is responsible for the
effective administration of the Act and other
laws applicable to the dissemination of
records and other information of the Depart-
ment. Aside from the Secretary’s retaining
authority for his immediate office, or as he
otherwise may act, authority is hereby dele-
gated to the following officials of the De-
partment to decide initially whether or not
to make publicly available records and other
information subject to the Act which are in
the possession of their organizations, in ac-
cord with the provisions of the Act, this
order and rules supplementing it, other ap-
plicable law, and as may be otherwise pro-
vided by the Secretary:

a. Secretarial Officers, for their respective
offices and for the Department staff units re-
porting to them (as defined in Department
Organization Order 1-1, ‘*‘Mission and Organi-
zation of the Department of Commerce” (35
FR 19704, December 27, 1970)), as amended.

b. Heads of operating units of the Depart-
ment (as defined in Department Organization
Order 1-1).

.02 Although the officials having author-
ity under subsection 4.01 of this section may
permit employees within their organizations
to make records and information publicly
available under the Act, they shall redele-
gate authority initially to deny such records
and information only to a limited number of
officers or employees under them without
power of further redelegation.

.03 The authority to make final decisions
on appeal of initially denied requests for
records is hereby delegated to the General
Counsel of the Department without power of
further redelegation.
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.04 The General Counsel of the Depart-
ment, and his designees, shall provide legal
services to enable the officials designated in
subsections 4.01 and 4.02 of this section to
discharge their respective duties and respon-
sibilities under and pursuant to this order,
and shall make legal interpretations of ques-
tions arising thereunder. The General Coun-
sel shall also act as the focal point within
the Department for consultation or other
communication with the Department of Jus-
tice with respect to any actions to be taken
in connection with the Act, this order, and
rules implementing it.

.05 Program officials shall provide all sup-
port and assistance necessary to enable the
General Counsel to perform the functions
delegated in this order. This shall include (i)
keeping the Office of the General Counsel in-
formed of Freedom of Information Act re-
quests received by the unit; (ii) providing
prompt responses to Office of the General
Counsel instructions, or requests for assist-
ance; (iii) as requested, allowing the Office of
the General Counsel access to relevant
records; and (iv) promptly consulting with
the Office of the General Counsel regarding
any legal issues which arise during the proc-
essing of a request.

b. The Office of the Inspector General shall
comply with the provisions of this order ex-
cept that the Office of the Inspector General
need not allow the Office of the General
Counsel access to records to the extent that
(i) information contained therein might re-
veal the identity of a confidential source, or
(ii) the Inspector General determines that
disclosure to Office of the General Counsel
would interfere with an audit, investigation,
or prosecution.

SEc. 5. Functions and responsibilities—.01
Publication in the FEDERAL REGISTER (5
U.S.C. 552(a)(1) of the Act).

a. The following information of the Depart-
ment and its component organizations shall
be separately stated and currently published
in the FEDERAL REGISTER for the guidance of
the public.

1. Descriptions of the central and field or-
ganizations and the established places at
which, the employees (and in the case of a
uniformed service, the members) from whom,
and the methods whereby, the public may se-
cure information, make submittals or re-
quest, or obtain decisions;

2. Statements of the general course and
method by which functions are channeled
and determined, including the nature and re-
quirements of all formal and informal proce-
dures available;

3. Rules of procedure, descriptions of forms
available or the places at which forms may
be obtained, and instructions as to the scope
and contents of all papers, reports, or exami-
nations;

4. Substantive rules of general applicabil-
ity adopted as authorized by law, and state-
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ments of general policy or interpretations of
general applicability formulated and adopted
by their agencies; and

5. Each amendment, revision, or repeal of
the foregoing.

b. The information contained in paragraph
5.01a of this subsection shall be published in
the FEDERAL REGISTER in the form of or in-
cluded in:

1. Department Organization Orders, includ-
ing any supplements and appendices thereto.
The Assistant Secretary for Administration
shall cause such materials to be published in
the FEDERAL REGISTER. The Department Or-
ganization Orders and their supplements and
appendices contain, among other informa-
tion, the descriptions of the various organi-
zations, the descriptions of the various orga-
nizations of the Department, and in many in-
stances the other information indicated in
subparagraphs 5.0la.1 and 2. of this sub-
section.

2. Department Administrative Orders, in-
cluding any supplements or appendices
thereto.

3. Other Office of the Secretary or operat-
ing unit directives.

4. Rules and orders contained in the var-
ious Titles of the Code of Federal Regula-
tions assigned to the Office of the Secretary
and to the operating units of the Depart-
ment.

5. General notices.

6. Other forms of publications when incor-
porated by reference in the Federal Register
with the approval of the Director of the Fed-
eral Register.

c. Officials responsible for determning
what materials are to be submitted for publi-
cation in the FEDERAL REGISTER pursuant to
5 U.S.C. 552(a)(1) shall consider, among other
factors, in making such determinations:

1. That those matters which fall within one
or more of the exemptions contained in 5
U.S.C. 552(b) need not be published. However,
it may be decided, in accord with subsection
3.02 of this order, that publication even of
such matters should in some instances and
respects be made.

2. That matters which are reasonably
available to the class of persons affected
thereby and which have been or are to be in-
corporated by reference in the FEDERAL REG-
ISTER with the approval of the Director of
the Federal Register are deemed to be pub-
lished in the FEDERAL REGISTER. In such
cases, the standards and procedures for in-
corporation by reference established by the
Director of the Federal Register (See 1 CFR
Part 51; 37 FR 23614, November 4, 1972) shall
be followed.

3. That matters to which members of the
public do not have to resort or by which they
are not to be adversely affected, or which do
not impose burdens, obligations, conditions,
or limitations upon persons affected, need
not be published in the FEDERAL REGISTER
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under 5 U.S.C. 552(a)(1). However, the policy
considerations expressed in subsection 3.02 of
this order may in certain instances suggest
the publication of such matters.

4. That no person shall in any manner be
required to resort to or be adversely affected
by any matter required to be published in
the FEDERAL REGISTER under 5 U.S.C.
552(a)(1) when it is not so published. How-
ever, actual and timely notice given to such
a person having such actual notice is equally
bound as one having constructive notice by
FEDERAL REGISTER publication. Neverthe-
less, such actual notice should as a matter of
policy be in addition to, rather than instead
of, publication.

5. That ‘“‘currently publish’ as provided in
5 U.S.C. 552(a)(1) means promptly at the time
that the action occurs.

.02 Availability of materials for inspec-
tion and copying; indexing (5 U.S.C. 552(a)(2)
and (5) of the Act).

a. The head of each operating unit of the
Department shall for his unit, and the As-
sistant Secretary for Administration shall
for the officials, officers and units referred
to in paragraph 4.0la. of this order, in ac-
cordance with rules which they shall cause
to be published in the FEDERAL REGISTER,
make available for public inspection and
copying the following materials, unless such
materials are promptly published and copies
offered for sale:

1. Final opinion (including concurring and
dissenting opinions), as well as orders, made
in the adjudication of cases.

2.. Those statements of policy and inter-
pretations which have been adopted by the
agency and are not published in the FEDERAL
REGISTER.

3. Administrative staff manuals and in-
structions to staff that affect a member of
the public.

4. Where applicable, a record of the final
votes of each member of an agency in every
proceeding when the agency has more than
one number. (The terms ‘‘agency proceed-
ing”” and ‘‘agency’ are defined in 5 U.S.C.
551, as amended by 5 U.S.C. 552(e).

5. An index, currently maintained, which
provides identifying information for the pub-
lic as to any matter (a) which has been
issued, adopted, or promulgated since July 4,
1967, and (b) which is required to be made
available or published pursuant to 5 U.S.C.
552(a)(2). It is hereby determined, subject to
subsequent redetermination by the Assistant
Secretary for Administration pursuant to
changed circumstances, that it is unneces-
sary and impracticable to publish quarterly
or more frequently and distribute (by sale or
otherwise) copies of each such index and sup-
plements thereto. Copies of such indexes
shall be provided upon request at a cost not
to exceed the direct cost of duplication.

b. The rules published in the FEDERAL REG-
ISTER under paragraph 5.02a of this sub-
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section shall include provisions for the time,
place, copying fees, and any procedures ap-
plicable to making such materials available
at facilities or otherwise for public inspec-
tion and copying.

c. The Assistant Secretary for Administra-
tion shall establish and maintain a central-
ized public reference facility for the inspec-
tion and copying of materials subject to 5
U.S.C. 552(a)(2) and (5). The head of an oper-
ating unit may, with the approval of the As-
sistant Secretary for Administration, estab-
lish for this organization a separate place for
making the materials subject to 5 U.S.C.
552(a)(2) and (5) available to the public for in-
spection and copying, and publish appro-
priate rules applicable thereto approved by
the Assistant Secretary for Administration.

d. The officials responsible for determining
the materials to be available for public in-
spection and copying under paragraph 5.02a
of this subsection shall consider, among
other factors, in promulgating the published
rules or in making such determinations:

1. That those matters which fall within one
or more of the exemptions contained in 5
U.S.C 552(b) are not required to be made
available. Nonetheless, they may be made
available in any particular respect if it is de-
termined that this would better serve the
public interest.

2. That they may, to the extent required to
prevent a clearly unwarranted invasion of
personal privacy, delete identifying details
from an opinion, statement of policy, inter-
pretation, staff manual or instruction, or
other materials, when it is made available or
published. However, in each case the jus-
tification for the deletion shall be explained
fully in writing. Such action is to be taken
in order to provide the public with those in-
formation materials called for under 5 U.S.C.
552(a)(2), while at the same time protecting
the medical, family or other personal pri-
vacy rights of the individuals involved in
such agency materials. Agency explanations
for deletions of identifying details should
provide such information as can be furnished
without defeating the purpose of the deletion
provision. When an agency has a number of
recurring deletion situations, it may in its
implementing rules or other public notice
specify the applicable reasons for such dele-
tions, and cite the rule in the preamble to
each of the covered documents, rather than
contain the complete explanation in each
document.

3. That distinction should be made between
those materials (a) which do and which do
not affect any member of the public, and (b)
which are and which are not to be relied
upon, used or cited as precedent by the agen-
cy against any private person or party.
Those materials specified in 5 U.S.C. 552(a)(2)
which affect the public and which have prec-
edential effect shall be made available for in-
spection and copying, and also included in
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the index, as provided in this order, However,
since the basic purpose of this section of the
Act is to disclose to the interested members
of the public essential information which
will enable them to deal effectively and
knowingly with an agency, materials which
provide such information should be included
in the appropriate facilities.

4. That an advisory interpretation made by
an agency on a specific set of facts which is
requested by and addressed to a particular
person need not be made generally available
under paragraph 5.02a. of this subsection if it
is not to be cited or relied upon by any offi-
cial of the agency as a precedent in the dis-
position of other cases. Nonetheless, if it
may serve any useful public purpose, any
such interpretation may be made publicly
available upon the deletion of identifying de-
tails to the extent necessary to protect per-
sonal privacy.

5. That the agency is not precluded using
as precedent against any affected person
those matters specified in subparagraphs 1.3.
of paragraph 5.02a of this subsection as to
which a person has actual and timely notice
of the terms thereof, even though they have
not been indexed and either made available
or published. If the agency practice is to fur-
nish such notices, it is more desirable that it
do so in addition to, rather than instead of,
indexing and making them publicly available
hereunder, in recognition of the purpose of 5
U.S.C. 552(a)(2) to make the end product ma-
terials of the administrative process avail-
able to the public.

6. That matters which are published in the
FEDERAL REGISTER in accordance with 5
U.S.C. 552(a)(1) are not required to be made
available under 5 U.S.C. 552(a)(2) for public
inspection and copying nor need they be in-
dexed (the Federal Register has its own
index). However, to the extent that it would
be useful and practicable to index and pro-
vide such published information to the pub-
lic for ready reference, it should be included.

7. That an index provides sufficient identi-
fying information for the public if a person
who exercises diligence may familiarize him-
self with the materials through use of the
index.

8. That an alternative to making materials
available to the public for inspection and
copying is to promptly publish and offer
them for sale to the public. Such published
materials, however, are subject to the index-
ing requirement. If it would help the public
and it is practical to do so, a copy of such
published materials should also be made
available in any facilities established for
public inspection, and if permissible, copies
of the publications should be made available
for sale therein.

9. That materials required to be made
available or published under 5 U.S.C.
552(a)(2), but which were adopted or issued by
an agency prior to July 4, 1967, may at any
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time be used, relied upon or cited as prece-
dent by the agency irrespective of whether
they are listed in the agency’s index. Offi-
cials, however, may, to the extent they deem
it practicable and helpful to the public, also
index such materials in whole or in part.

03. Availability of records upon request (5
U.S.C. 552(a) (3), (4), and (6) of the Act).

a. The Assistant Secretary for Administra-
tion shall cause to be published in the FED-
ERAL REGISTER rules stating the time, place,
fees and procedures to be followed, with re-
spect to making records of the Department
promptly available to any person requesting
them, as provided in 5 U.S.C. 552(a) (3), (4)
and (6).

b. The rules published in the FEDERAL REG-
ISTER pursuant to paragraph 5.03a. of this
subsection shall, insofar as is practicable, be
complete, precise, and workable, suitable for
the information of agency personnel and the
public alike, and shall include provisions,
among other matters, for the following:

1. Information as to the place to make re-
quests, when requests will be deemed re-
ceived by the Department for purposes of the
time limits contained in 5 U.S.C. 552(a)(6),
the timely handling of requests, and the
making of initial determinations concerning
the availability of the records requested.

2. Timely notice to the requester, as appli-
cable, that a requested record does not exist,
has been disposed of as provided by law, or is
not in the possession or control of the De-
partment.

3. A procedure whereby the time limits for
responding to requests for records or appeals
from denials may be extended, as authorized
by 5 U.S.C. 552(a)(6)(B), and wherein a failure
of the agency to respond in a timely manner
may be considered a denial of the request.

4. Consultation with other operating units
or offices within the Department, or with
other Federal executive agencies, when there
is a mutual agency interest or concern in the
record or its contents and there is a question
as to its availability. The determination as
to availability should be made by the pre-
dominantly interested agency, if there is
one. When a record requested from the De-
partment is the exclusive concern of another
executive agency, the request shall be
promptly referred to that other agency, and
the requester so notified.

5. A procedure for administrative appeal of
a request for a record initially denied in
whole or in part. The appeal procedure shall
include provisions which insure that: (i) The
requester may file an appeal, in writing,
within thirty days of receipt of an initial de-
nial; (ii) an appeal shall be considered re-
ceived when properly addressed to the Gen-
eral Counsel: (iii) appeals shall be decided
without right of the requester for a personal
appearance, oral argument, or hearing; (iv)
timely decisions on appeals or other notices
concerning them shall be made in writing,
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and communicated to the requester; (v) if
the decision is wholly or partly in favor of
the requester, the General Counsel shall
make the particular records of information
available to the requester or order that such
be done; and to the extent that the decision
is adverse to the requester, it shall briefly
state the reason for the decision and the
identity of the official responsible for mak-
ing it, (vi) whenever applicable, requesters
shall be effectively notified of their right to
seek judicial review.

6. A schedule of fees as authorized by the
Act, with procedures which (i) put requesters
of records on timely notice as to substantial
search and copying fees estimated to be in-
curred with respect to a request; (ii) attempt
to insure that requester pay the chargeable
fees for work to be done; (iii) which provide
for appropriate waiver or reduction of fees;
and (iv) which do not intend to discourage
requests for records under the Act. Work,
services, publications, or documents which
the agency as part of its regular mission has
been performing or producing or will be per-
formed or produced for members of the pub-
lic or for those who are engaged in the trans-
action of official business of or with the Gov-
ernment, without charge, by user charge, or
by publication or subscription charge, are to
be distinguished from those records properly
requested under 5 U.S.C. 552(a)(3) and the
fees charged thereunder.

c. The officials designated in subsections
4.01 and 4.02 of this order who are responsible
for initially determining whether any
records properly requested under the Act
may be made available, shall include in their
consideration:

1. Whether the records are of the type re-
ferred to in subsection 3.01 of this order, and
the request is to be handled in accord with
the policy set forth therein;

2. Whether the records are subject to 5
U.S.C. 552(a) (1), (2), or (5) and have been oth-
erwise made publicly available pursuant to
paragraphs 5.01a or 5.02a of this section;

3. Whether the requester has complied with
the published rules covering the making of
requests and the payment of fees;

4. Whether the records or information con-
tained in them are matters which fall within
one or more of the exemptions contained in
5 U.S.C. 552(b), and if so whether they are not
to be disclosed or whether, if such discretion
exists, it would nevertheless be in the public
interest to make the record or information
available in whole or in part;

5. Whether any reasonably segregable por-
tion of the record can be disclosed after dele-
tion of the portions which it is determined
should not be disclosed.

d. The officials who establish a facility as
provided in paragraph 5.02 of this section
may utilize the facility to:

1. Receive and assist in processing requests
for records;
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2. Receive from officials the requested
records which are made available, maintain
custody of them and supervise their inspec-
tion and copying by requesters;

3. Arrange for making certified and other
copies of available records;

4. Collect and account for fees established
for services connected with the requests;

5. Return records after inspection to their
place of custody;

6. Act as a central communication center
between the requesters and the organizations
involved in recordkeeping and officials mak-
ing determinations as to their availability;
and

7. Provide reasonable assistance to persons
requesting records, including explanations of
the applicable procedure and other rules, and
making referrals to sources of information
available under regular informational pro-
grams of the Department.

e. The Assistant Secretary for Administra-
tion shall establish such standard forms, pro-
cedures and instructions as he deems nec-
essary for processing requests for records,
maintaining records of related expenditures,
and obtaining information for the Depart-
mental report required by 5 U.S.C. 552(d).

04. Special review requirements.—a. The Gen-
eral Counsel or one of his designees shall be
consulted before any initial denial is issued.

b. As provided in paragraph 7.03c. of DAO
205-12, the Operating Unit Public Affairs Of-
fice shall receive a copy of each request at
the same time as the Action Office. If the
Public Affairs Officer wishes to monitor and/
or comment on any response to a particular
request prior to transmittal, the Officer
shall notify the Action Office within three
(3) working days after receiving a copy of the
request. The Action Office shall cooperate
with the Public Affairs Officer in this effort;
and give due consideration to any rec-
ommendations or comments from the Offi-
cer. In addition, the Director of the Office of
Public Affairs or his or her designee shall be
informed before any decision on an appeal
from an initial denial is issued.

c. As provided in Part B, Chaper 1V, sub-
section 5.06f. of the Department’s Handbook
of Security Regulations and Procedures, ap-
peals of initial denials based, even in part, on
the ground that the matter is exempted from
disclosure under 5 U.S.C. 552(b)(1) (classified
information) shall be referred to the Depart-
mental Information Security Program Com-
mittee. That Committee shall conduct a de-
classification review and determine if the
record(s) involved may be made available to
the public.

d. Whenever, on appeal from an initially
denied request, the General Counsel and the
concerned Secretarial Officer or operating
unit head cannot agree on whether applica-
ble exemptions should be waived, as provided
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in subsection 03c.4. of this section, the mat-
ter shall be promptly referred to the Sec-
retary for resolution.

.05 Annual Report (5 U.S.C. 552(d) of the
Act).

a. The Assistant Secretary for Administra-
tion shall prepare and transmit to the Con-
gress on or before March 1 of each year the
annual report by the Act.

b. To assist in the preparation of the re-
port, each official specified in subsection 4.01
of this order, shall, no later than January 31
of each year, provide the Assistant Secretary
for Administration with the information
specified in the Act and such other informa-
tion as he may require.

SEC. 6. Supplementary rules—.01 The Sec-
retary may from time to time issue such
supplementary rules or instructions as he
deems appropriate to carry out the purposes
of this order.

.02 Each duly authorized official may
issue rules covering his respective area of re-
sponsibility designed to implement this
order, and which are consistent herewith and
with any rules issued by the Assistant Sec-
retary for Administration.

SEC. 7. Effect on other orders. This order su-
persedes Department Administrative Order
205-12 of June 29, 1967, as amended. Any other
prior orders, rules, or instructions, or parts
thereof, the provisions of which are incon-
sistent or in conflict with the provisions of
this order, are hereby constructively amend-
ed or superseded.

APPENDIX B TO PART 4—FREEDOM OF IN-
FORMATION PUBLIC FACILITIES AND
ADDRESSES FOR REQUESTS FOR
RECORDS

The following public reference facilities
have been established within the Department
of Commerce for: (a) Public inspection and
copying of materials from various units
within the Department under 5 U.S.C.
552(a)(2), or determined to be available for
response to requests made under 5
U.S.C.(a)(3); (b) furnishing information and
otherwise assisting the public concerning
Departmental operations under the Freedom
of Information Act; and (c) receipt and proc-
essing requests for records under 5 U.S.C.
552(a)(3).

Commerce units that have separate mail-
ing addresses are noted below. Requests
should be addressed to the unit which the re-
quester knows or has reason to believe has
possession, control, or has primary concern
with the records sought. Otherwise, requests
should be addressed to the Central Reference
and Records Inspection Facility.

Department of Commerce Freedom of In-
formation Central Reference and Records In-
spection Facility, U.S. Department of Com-
merce, room 6020, Herbert C. Hoover Build-
ing, 14th Street between Constitution Ave-
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nue and Pennsylvania, NW., Washington, DC
20230. Phone (202) 377-4115. This facility
serves the Office of the Secretary and all
other units of the Department not identified
below as explained at 15 CFR 4.4(c) and (d).
Bureau of the Census, Chief, Program and
Policy Development Office, U.S. Department
of Commerce, room 2430, Federal Building 3,
Washington, DC 20233. Phone (301) 763-2758.

The Bureau of the Census maintains a sep-
arate facility for inspection of (a)(2) records.
The location is room 2455, Federal Building
3, Suitland, Maryland 20233.

Bureau of Economic Analysis, Public Ref-
erence Facility, U.S. Department of Com-
merce, room 1115, Tower Building, 1401 K
Street, NW., Washington, DC.

Mailing address: Freedom of Information
Control Desk, Office of Administration, Of-
fice of Economic and Statistical Affairs, U.S.
Department of Commerce, room 4838, Her-
bert C. Hoover Building, 14th Street and Con-
stitution Avenue, NW., Washington, DC
20230. Phone 377-3308.

Economic Development Administration,
Freedom of Information Records Inspection
Facility, U.S. Department of Commerce,
room 7001, Herbert C. Hoover Building, 14th
Street and Constitution Avenue, NW., Wash-
ington, DC 20230. Phone (202) 377-4687. Mail-
ing address of Regional EDA offices:

—Philadelphia Regional Office, EDA, U.S.
Department of Commerce, Freedom of In-
formation Request Control Desk, Liberty
Square Building; First floor, 105 South 7th
Street, Philadelphia, Pennsylvania 19106.

—Atlanta Regional Office, EDA, U.S. Depart-
ment of Commerce, Freedom of Informa-
tion Request Control Desk, suite 1820, 401
West Peachtree Street, NW., Atlanta,
Georgia 30308-3510.

—Denver Regional Office, EDA, U.S. Depart-
ment of Commerce, Freedom of Informa-
tion Request Control Desk, room 670, 1244
Speer Boulevard, Denver, Colorado 80204.

—Chicago Regional Office, EDA, U.S. Depart-
ment of Commerce, Freedom of Informa-
tion Request Control Desk, 175 West Jack-
son Boulevard, suite A-1630, Chicago, Illi-
nois 60604.

—Seattle Regional Office, EDA, U.S. Depart-
ment of Commerce, Freedom of Informa-
tion Request Control Desk, Jackson Fed-
eral Building, room 1856, 915 Second Ave-
nue, Seattle, Washington 98174.

—Austin Regional Office, EDA, U.S. Depart-
ment of Commerce, Freedom of Informa-
tion Request Control Desk, Grant Build-
ing, suite 201, 611 East 6th Street, Austin,
Texas 78701.

Bureau of Export Administration, Freedom
of Information Records Inspection Facility,
U.S. Department of Commerce, room 4525,
Herbert C. Hoover Building, 14th Street and
Constitution Avenue, NW., Washington, DC
20230. Phone (202) 377-5653.
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